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Mono:keHue o OUOJIHOTEKE

MYHHIMIAIBHOr0 010/1KeTHOI0 00meo0dpa3oBaTEILHOIO yqpemneﬂim
«Cpenusist 06meoOpazoBaTe/ibHAsH MIKOJIA Nel132 ¢ yriy6/1eHHBIM U3y eHHEM HHOCTPAHHBIX
SI3LIKOBY

1. O0mue mMoJI0KEeHUs!

1.1. Tlonoenue pa3paboTaHO B COOTBETCTBUHM C ['PaXIAaHCKUM KOICKCOM Poccuiickoii
denepanun, 3akoHamu Poccniickoit denepanun «O6 obpazosarnu B Poccuiickoit Genepauum» u
«O 6ubmuoTeyHoM eiey, [IpUMepHBIM [OJIOKEHHEM O OHOIHOTEKE 00111e00pa3oBaTeILHOrO
yupexkIeHus, yTBepkIeHHoM MuHOOpHAYKH, denepatbHBIM 3aKOHOM OT 25 HIONS 2002r. Ne 114-
@3 « O npOTHBOAEHCTBUH IKCTPEMUCTCKOH JEATETBHOCTHY.

1.2. Tlonoxenue  SIBISETCS  JIOKAJIBHBIM AKTOM  MYHHIHIAILHOTO  OIOUKETHOTO
00111e00pa30BaTENLHOrO  YUPEIKIACHUS «Cpenusisi  o6meoOpazoBaTejbHasi HIKOJIA Nel32 ¢
yray6JeHHbIM H3YYeHHEM HHOCTPAHHBIX SI3LIKOBY», ONPEICIACT ypoBeHb TpeOOBaHUH K
GuGIMOTEKE KaK K CTPyKTypHOMY moapasaenenuio MbOY «[1Ixoma Ne 132»

1.3. Bubnauorexka sABJIAETCS CTPYKTYPHBIM IOAPa3JCICHUEM MBOY «lllkoma Ne 132y,
y4acTBYIOIMM B y4eOHO-BOCIHTATEIEHOM MpOLEcCe B LETAX obecrieueHus MpaBa y4acTHUKOB
0Gpa3oBaTeLHOrO Mpouecca Ha OeCrIaTHOE MOJB30BAHUE 6u6IMoTeYHO-HH(POPMAIIMOHHBIMH
pecypcamu.

1.4. JlesrenpHOCTh Gubmuoteku MBOY «lllkona No 132» (nanee - GubaMOTEKA) OPraHU3yETCs U
OCYIIECTBJIACTCS B COOTBETCTBUH C POCCHUHUCKUMH  KYJIbTYPHBIMH | 00pa3oBaTeIbHBIMH
TpaAMLHUAME, @ TaKkXke CO CIOKHBIIUMCS B 06IIeCTBe HACOJIOTHYECKHM M IOJHTHYCCKHM
muoroobpasueM. OGpazopaTesibHas ¥ IPOCBETUTEC/IbHAS dynkuun GubmmoTexu GasMpyloTCs Ha
MAKCUMAILHOM HCIIOJIB30BAHUH JOCTHIKEHUH OOIIEYET0BEYECKOH KyIbTYPEL. O0becne4eHHOCTh
GUOMMOTEKH yUEeOHBIMH, METOJAMYECKUMH W CIPABOYHBIMH JOKyMEHTAMHU YYUTBIBACTCS TIPH
muuensuposannn MBOVY «Illxona Ne 132».

1.5. lenu 6uGmaoreku MBOY «Illkona Ne 132» - dopmupoBanue OOLIEH KyIbTYpPbl JIMTHOCTH
00ydalomMXcs HA OCHOBE YCBOGHHS TOCYHapCTBCHHBIX 06pa3oBaTeIBHEIX  CTAHIAPTOB,
coslepkanus 0011e00pa30BaTENbHBIX MPOrpaMM, UX alanTals K JKH3HH B OOIIECTBE, CO3MAHNHE
OCHOBBI I OCO3HAHHOro BbIOOpa W MOCJIEAYIOMWEro  OCBOCHHMA npo(hecCHOHATBHLIX
06pa30BaTeNbHBIX [IPOrPaMM, BOCIHTAHUE IPAKIAHCTBEHHOCTH, TpYIONO0OHS, YBaXKCHHSA K
npasam 1 cBOOOJaM UeIoBeKa, JMO0BU K okpysKatoleit mpupoje, Poaune, ceMbe, dopmupoBaHune
3710pOBOro 00pasa KU3HH.

1.6. BubnnoTexa pyKOBOJACTBYETCs B CBOCH ACATEILHOCTH (pe/lepabHBIMK 3aKOHAMH, yKa3aMH 1
pacriopsbkenuamu [lpesnaenra Poccuiickoit denepanyu, TOCTAHOBICHUAMHA U PACTIOPAKCHIAMH
IMpasutensera Poccuiickoit Peaepauu 1 HCIOTHUTEILHBIX opranos cyObekToB PoccHiCKOi
Qejepaluy, pPeUIeHHSMH COOTBETCTBYIOIIETO OpraHa  yrlpaBJICHI: o0pa3oBaHHEM, YCTaBOM
MKOJIbI, HacTosIIUM [l0T0KEHHEM.

1.7. JlesitenpHOCTE  OMOJIMOTEKH OCHOBBIBACTCA HA NPHHIMIAX JIEMOKpaTuH, TyMaHH3Ma,
06IIEIOCTYTHOCTH, ~ TPHOPUTETA  OOIMIEUEIOBEUCCKHX [lEHHOCTEHN,  TpaxIaHCTBEHHOCTH,
CBOOOIHOrO Pa3BUTUS JIMYHOCTH.



18.B GubimoTeke 3ampeliaeTcss W3JaHHE M PACHpPOCTPaHCHHE  MEHATHBIX, ayJuo-,
ayIMOBM3YaIBHBIX ¥ MHBIX MaTepHajoB, COJACPIKALIMX X0Tss Obl OOWH W3 TIPU3HAKOB,
MpeTyCMOTPEHHBIX HaCThIO NEPBOH CTAThH 1 dexepanbHOro 3aKOHa OT 25 HIOJNA 2002 r. Ne 114-
®3 "O mnpoTHBOAEHCTBHH SKCTPEMHCTCKOH JIEATENBHOCTH", HE JOMyCKacTCs HaJIUYUs
HKCTPEMHCTCKUX MATEPHAJIOB, PU3BIBAIOMIMX K OCYIIECTBICHHIO HKCTPEMHCTCKON JeSITeIBHOCTH
1160 O0OOCHOBBIBAIOMIMX WM  OMPABIBIBAFOIIMX HEOOXOAMMOCTb  OCYLIECTBIEHHS —TaKoi
NIeSATEAbHOCTH, B TOM YHCJIC TPYIbI pyKOBOJMTEIEH HalMOHAT - COLMATUCTUYECKON pabouei
naptun  [epmanuy, (QAUIMCTCKOH MapTHH Uranuu, myonukaiui, 0OOCHOBBIBAIOMIMX MK
OTpaBJIbIBAIOLINX HAIHOHAIBHOE | (unn) pacoBO€ IPEBOCXOACTBO a0  OnpaBAbIBAIOIINX
TPaKTHKY COBEpPIIEHHsS BOCHHBIX W/ HHBIX NpecTyILICHHH, HanpaBIeHHBIX Ha MOJHOE W
YaCTUYHOE YHHUYTOKEHUE KaKOH-JINO0 ITHUYECKOM, COLHAIBHOM, pacoBoii, HaAIlMOHAJIBHOW WK
PeTUTHO3HOM rPYNIIbL.

Kpome TOro, K TaKkuM MaTepuajnaM, B COOTBETCTBHHM CO CT. 13 ®denepaJpHOr0 3aKOHa OT
25.07.2002 r. Ne 114-D3 oTHOCATCS:

a) OQ)I/IHI/IELHI)HBIC MaTepualbl 3anpelICHHBIX OKCTPEMHUCTCKHUX opraHmauHﬁ;

6) MaTepuallbl, aBTOpaMu KOTOPBIX  SBJISIOTCA JIMIa, OCYXXICHHBIC B COOTBETCTBHH C
M67I(IIyHapOIIHO-HpaBOBbIMI/I aKkTaM{ 3a IPeCTYIJICHHU IIpOTUB MHpa U 4YejoBedyecTBa H
coacpxkKalinc [IPU3HAKH, HpeﬂyCMOTpeHHble JacThlO nepBoﬁ cTaThy 1 HACTOSAIICTO CDe)Iepa.nLHoro
3aKoHa,

B) Jnofble MHbBIE, B TOM YHCIC AHOHHMHBIC, MATCpHAE, cozepKalue pPU3HAKH,
NpeyCMOTPEHHbIE YaCThIO MePBOH CTATHH 1 mactosiero denepasbHOro 3aKOHA.

B nomertennn oubmmorexn pasmemaercs deepanbHbli CIHCOK 3KCTPEMUCTCKON JIUTEPATYPBI,
yTBEpIKICHHBII  (pe/lepallbHbIM ~ OPraHoM MCIIONHATELHON — BIACTH,  3alpelleHHOH K
pacrpoCTPaHEHHUIO Ha TEPPHTOPHH Poccuiickoit denepanuny.

1.9. IMopsinok moctyna K OHOMHOTEHHBIM (ormam u Apyrow 6uboTeuHoNH HH(GOPMAIH,
[epeueHb OCHOBHBIX YCJYT W YCJOBHS MX NMPEAOCTABICHUA OUOIMOTEKAMH OIIPENENISIOTCS B
[paBuiax nosib30BaHus GUOIHOTEKOH.

1.10. MBOY «lllxona Ne 132» HeceT OTBETCTBEHHOCTh 3a NOCTYHHOCTb H Ka4yeCcTBO
GHOIHOTEIHO-HH(POPMALIMOHHOTO 00CITYKUBAHHUS OMOTHOTEKH.

1.11.  Opranuzanus 00CTyKHBaHUS yIaCTHHKOB 06pa3oBaTeIbLHOTO MpoLecca MPOU3BOAUTCA B
COOTBETCTBHM C TpAaBUJIAaMH TEXHHKH Oe30MacHOCTH H MPOTHBONOXKAPHBIMH, CaHUTAPHO-
UTHEHHYECKUMH TPEOOBAHUAMH.

1I. OcHoBHBIE 3a1a4H

2.1. OcHOBHBIMH 3a7a4amMu OMOTMOTEKH SBJIAIOTCS:

a) obecrieyeHne y4acTHUKaM o0pa3oBaTebHOro nponecca — 00y4aromuMCes, TearoruueCKiM
paboTHUKAM, POAUTENAM (MHEIM 3aKOHHBIM TpenCcTaBUTENAM) 00y JaIOMHXCst (manee -
[10J1B30BATENISIM) — JOCTYINa K HHPOpMAllMH, SHAHUSIM, UACAM, KyJIbTYPHBIM LIEHHOCTAM
TIOCPEICTBOM UCIIOIb30BaHUS 6ubHoTeYHO-MH(MOPMALIMOHHBIX PECYPCOB MBOVY «lllxona Ne
132» Ha pa3MUHBIX HOCHTEJISX: OyMaXHOM (xHKHBI QOHJ, POHI MEPUOAMICCKUX U3 JaHUMN );
MarauTHOM ((DOHJI ayIHO- U BUIEOKACCET); urpposom (CD-muckn); KOMMYHHKaTHBHOM
(KOMIIBLIOTEPHbBIE CETH) U HHBIX HOCHTEIISIX;

6) BOCITMTAHUE KyJIBTYPHOIO U IPAXKIAHCKOr0 CaMOCO3HAHMAL, MOMOILb B COLMAIH3ALINH
06yqaIomerocs, Pa3BUTHH €r0 TBOPYECKOr0 MOTCHIMAIA,

B) (OpMHPOBAHHE HABBIKOB HE3ABUCHMOI0 61O IMOTEYHOTO MOJIB30BATeNs: 00yUCHHE MOUCKY,
0TGOpY ¥ KPUTHUECKOH OLEHKEe HH(pOpMAIK;

I') COBEPIIEHCTBOBAHKE MPENOCTABIIACMBIX GUOIMOTEKOl yCIyT Ha OCHOBE BHEJIPEHHS HOBBIX



MH(POPMAIHOHHBIX TEXHOJIOTH ¥ KOMIBIOTEPH3ALNH 6rOIHOTeYHO-HH(POPMALIMOHHBIX
nporeccoB, HOPMUPOBAHHE KoM(OPTHOM OUOTHOTEYHOH CPEeIbL.

I11. OcHoBHBbIe GPyHKIHH ONOIHOTEKH

3.1. Jlist peanu3aniy OCHOBHBIX 3a/1a4 OubnoTeKa:

a) GopmupyeT HoHI CHOIHOTEUHO-NHPOPMALMOHHEIX PECYPCOB 0611e00pa3z0BaTEILHOTO
YUPEIKICHHS:

- KOMILIEKTYET yHHBepCanbHblil HOHI y4eOHBIMH, XYN0KECTBEHHBIMHU, HAyTHBIMH,
CTIPaBOYHBIMH, [I€1ArOTHYECKMMH 1 HayYHO-TIOMY JISPHEIMA IOKyMCHTAMH Ha TPaJULIMOHHBIX
HETPAJMIIMOHHBIX HOCHTE/IAX HHPOPMALHH, YIATBIBAS degepaabHBI CIIHCOK SKCTPEMUCTCKOH
JIMTEPATypbl, 3aMPEIIEHHOM K PaCIPOCTPAHCHUIO HA TCPPUTOPHH Poccuiickoit Penepanuy,
yTBepxAeHHbIH DenepaTbHbIM OpraHoM UCIIOJHHTEIBHON BJIACTH;

- nomnosHseT (poHI HHPOPMALMOHHBIMU pecypcaMi CETH Unrepuet, 6azamMy 1 OaHKaMH JaHHBIX
JPYTUX yUpexXAeHHH 1 OpraHn3anui;

- OCYIIECTBIISET pa3MelleH e, OPraHH3aIMIO i COXPaHHOCTD IOKYMCHTOB;

6) coznaeT HHGOPMAIMOHHYIO TPOJTYKIHIO:

- OpraHu3yeT ¥ BeJeT crpaBo4HO-0uOIHOrpaduuecKii anmnapar: Karajiord (anpaBUTHBIA,
CHCTEMATHIECKHit), KapTOTeKH (CHCTEMaTHIECKYIO KapTOTCKY cTaTeil, TeMaTHYECKHE KapTOTEKN),
2eKTPOHHBIIH KaTanor, 6a3el JAHHBIX MO TPOGHUIIO MBOYV «lllkosa Ne 132»;

- pa3pabaTbIBAET PEKOMEHATENbHBIC Gubmorpaduyeckue nocobus (ClucKy, 0030pbl, yKasaTe/H
U T.1L);

- oBecreunBaeT HHMOPMHUPOBAHKE MOIB30BATENEH 00 HHGOPMAITMOHHOMN MTPOITYKIHH;

B) ocylIeCTBIsIeT MM PepeHunpoBanHoe 6u6IHOTEIHO-NH(POPMALIHOHHOE 00CITYKUBAHHE
00yJaIoIMXCsl:

- npeocTaBiseT HHPOPMAIMOHHbIE PECYPChI Ha PA3THIHBIX HOCHTE/LAX Ha OCHOBE U3YyUEHHS HX
MHTEPECOB 1 HH(OPMAIIMOHHBIX OTPEOHOCTEH;

- CO3aeT YCJIOBHSI JUIS Peau3alii CaMOCTOATCILHOCTH B 06yueHnH, TI03HABATEIIBHOM,
TBOPYECKOI1 JIESATEIBHOCTH € OMOPOH Ha KOMMYHHKAIHIO; CrIocOOCTBYET Pa3BUTHIO HABBIKOB
caMo00yueHus (yuacTHe B CETEBbIX OJMMIIHANAX, TEICKOMMYHHKAIHMOHHEIX IPOEKTaX B CUCTEME
JAMCTAaHLIMOHHOTO 00yUeHHUs);

- opranusyeT 00y4eHue HaBBIKAM HE3aBUCHMOIO GUOIMOTEUHOrO MOIB30BaTENs U IOTPeOHTEeNs
uHMOpPMALHH, CONSHCTBYET HHTEIPALMK KOMIICKCa 3HAHWH, YMEHHIT 1 HABBIKOB pabOTHI C
KHUTOH 1 nHOpMaLME;

- OKa3pIBaeT HH(POPMAMOHHYIO TOUIEPIKKY B PEIICHAH 331, BO3SHUKAIOWIHAX B mpolecce ux
y4eGHOii, caMo00pa3oBaTeIbHON 1 JIOCYTOBOM JESTeIIbHOCTH,

- OpraHm3yeT MacCOBBIE MEPOTPUATHS, OPHEHTHPOBAHHEIC HA PASBHTHE ob1ei, U YMTATETECKOM
KYJIBTYpPBI JIMYHOCTH, COJIEHCTBYET PASBUTHIO KPHTHIECKOTO MBIIIUICHUS;

r) ocymecTBiseT TP depeHIrnpoBaHHOe 6ubIMOTEYHO-HH(OPMALIHOHHOE 00CITYKUBAHHE

e arorn4eckux pabOTHUKOB!

- BpIgBIgET HHDOPMAIMOHHbIC TOTPEGHOCTH 1 YAOBIETBOPSCT 3aIPOCHI, CBSI3aHHBIE C
oGyueHneM, BOCIIHTAHHEM H 3]10POBbEM JIETEH;

- coszzaeT GaHK MeJarornyeckoi HGpopMarny Kak OCHOBEI O HHAOPMAIMOHHOH CIIyXKObI
06111e06Pa30BATENLHOTO YUPEKACHHUSI, OCYIECTBIIACT HAKOIICHHIE, CHCTEMAaTH3AIHIO
uH(pOPMALHH 110 TPEIMETAM, Pa3JieyiaM 1 TeMaM;

- CHOCOGCTBYET IPOBEICHHIO 3aHATHH 110 (OPMHUPOBAHHIO HH(pOPMALIHOHHON KyIbTYPbI,

1) ocyuecTBiseT 1uppepeHIHPOBAHHOE 6ubIHOTeUHO-HH(POPMAIMOHHOE 00CITyKHBAHAE
poauTesel (MHbIX 3aKOHHBIX rpescTaBuTeNEH) 00y aromMXCs:

- YIOBJETBOPSET 3aIPOChI MOJb30BaTENeH 1 MH(QOPMHUPYET O HOBBIX MOCTYIICHHUAX B
OuOIMOTEKY;

- KOHCYJIBTHPYET 10 BOIpocaM yueOHbIX H3JaHUH IS 00y4aIoIUXCsl.

IV. Oprannzanus AesiTebHOCTH GnbanoTexn

4.1, BubanoTeuno-uHMOPMAMOHHOE 00CTYKUBAHIE OCYIIECTBISETCA HA OCHOBE OuOIMOTEYHO-
UH(OPMAIMOHHBIX PECYPCOB B COOTBETCTBHH C FOCY 1apCTBEHHBIMA 00pa3oBaTe/IbHbIMH



CTaHaapTamu, y4yeGHBIM K BOCITHTATE/ILHBIM M1agamy MBOY «lIkona No 132, IIporpammamy,
POCKTAMH H MIaHOM paGoThI Oubmrorexy.
4.2. Crioncopckas TIOMOLIb, NoNTyYeHHas GuGIHOTeKOH B BHJI€ LIEJIEBBIX CPEJCTB Ha

4.5. Pexum pa6orer Oubmuoreku ONpeNeNseTC s megarorom — 6ubmnorexapem p COOTBETCTBHHU C
IPaBHJIAMH BHYTpeHHero pacnopsiaka MBOY «Illkoma Ne 132y, [Ipu onpenenenuy pexxuma
padoTe 6ubIHOTEKH TpelycMaTpuBaeTcs BoleneHue:

- /IBYX 4acoB paGouero Bpemeny CXKETHEBHO Ha BBINOJIHEHKe BHYTpHOUOIMOTEUHOIH paboTer;

- OJIHOTO pa3sa B mecsiy| — CaHUTApHOTO JHS, B KOTOPKIii obcnmyxuBanue [10JIb30BaTeel He
[IPOU3BOIHTCS;

V. Opranmsauus u YOpaBJieHHe, IITaTe

5.1.061mee pyxkosoncrso Oubnuorexoif i KOHTPOJIb 32 ee nesitensHOCTEBIO OCYILECTBIISIET

MBOY «Illkomna Ne'132y.

33, BI/I6HI/IOT€KapL HasHavaeTes pykoBoautenem MEQY COI Ne/3)sinsiercs YIIEHOM
[IEIaroru4ecKoro KoJUIeKTHRA 1 BXOIMT B COCTAB Nearormyeckoro copera MBOYV «lllkona No
132»

5.8 bubnuorexaps cocrapiser I'OZIOBBIC IIJIaHBI U OTYeT 0 pabore, koToprIe obcyxaarores Ha
Ilenarornueckom cosere g YTBEpPIKRatoTest iupextopom. [onosoii n1aH 6uOIHOTEKY sIBNsTeTCS
HacThbIo 001ero rogoBoro miana MBOYV «lllxona Ne 132,

5.3. Ha paGory B Oubmuorexy [IPHHEMAIOTCA LA, UMeIolHe HeoOXoxuMyI0
npodeccnonansyio TIOATOTOBKY, COOTBETCTBYIONIYIO TpeGOBAHMsIM KBaNH(DUKALTMOHH O
XapPaKTEPUCTHKH 10 NOJDKHOCTH K TOJIy49CHHOH CriennansHOCTH, TIOATBECPIKICHHYIO TOKyMEHTaMu
06 o6paszoBanun i (Mrn) KBanupukammy,

OubanoTeKRn TOIBKO Ha A06pOBOILHOIT 0cHOBe,

5.5. Tpynossie OTHOIICHHUS paGOTHHKOB GUGIHOTEKH K obmeoGpasoBarebHoro YUPEeKICHHUS
PETYIHPYIOTCS TPy TOBBIM AOTOBOPOM, YCIIOBHSI KOTOPOro He AOJKHEI IPOTHBOPEYHTE
3aKOHOnaTeNbeTBY Poccuiickoi Denepannu o Tpyze.

5.6. Ilenaror — onbmorexaps nomnexur aTTeCTalNH B COOTBETCTBUHU C OPSAIKOM,
yCTanosneHuem [paBurenpcraon Poccuiickoii Denepaunu, nomken YJOBJIETBOPSTE



VI. IIpaBa u o6s3annocTn 6ubamoTexn

6.1. [lenaror —6ubnuorexkaps umeroT 1paBo:

a) CaMOCTOSITENTLHO BBIOUPATE (hOPMEIL, CPe/ICTBA U METO/IbI OMOIMOTEUHO-HH(POPMALHOHHOTO
obciykuBaHHs 06Pa30BATENBHOrO M BOCITHTATEILHOLO IIPOLIECCOB B COOTBETCTBUH C LENISAMH H
3a/laqamu, yKasaHHbIMU B yctaBe MBOVY «Illkoma No 132y u HacroseM [lonoxxenuu;

0) MPOBOJUTE B YCTAHOBJIEHHOM MOPSIKE (bakysbTaTHBHEIE 3aHATHSA, YPOKH 1 KPYXXKH
Oubnmoreuno-6ubanorpapuueckux 3Hanmii u MH(DOPMALHOHHOI KyJIBTYpBI;

B) ONpPENENATh HCTOUYHHKH KOMILIEKTOBAHHUS MH(OPMALMOHHBIX PECYPCOB;

I) H3BIMATh U PEANTH30BBIBATE TOKYMEHTBI U3 (DOH/I0B B COOTBETCTBHH ¢ HHCTPYKLHEH 110 yUeTy
Oubnamoreunoro (ouna;

J1) OIPENeNISTh B COOTBETCTBUH C TIpaBHJIaMH M0JIb30BaHNsI OUOIHOTEKOMH, YTBEP:KICHHBIMH
mupexropom MBOY «IlIkona Ne 132y, i 110 cOracoBanmuio ¢ POHUTEIbCKUM KOMHTETOM BHIBI U
PasMEpLI KOMIICHCALMH yIlepOa, HaHECEHHOTO MOIb30BATENAMI OHOIHOTEKH; B3bICKHBATD B
COOTBETCTBHH C JICHCTBYIOIIMM 3aKOHOIATETECTBOM KOMIEHCALIHO yuiepba, HaHECEeHHOro
MONB30BATEAMHI OHOIHOTEKH, 32 HECOBEPLIEHHOTETHHX [10JI30BaTe el OTBETCTBEHHOCTE HECyT
3aKOHHBIE ITPE/ICTABUTEIH;

€) BHOCHTD MPEJUIOXKEHHS TUPEKTOPY LIKOJIBI 0 COBEPIICHCTBOBAHHUIO OILIATHI TPY/a, B TOM
YHC/Ie HANOABOK, JIOTIAT M IPEeMHPOBAHMS PaGOTHUKOB GHOIHOTEKH 3a JAONOJHATENBHYIO paboTy,
HE BXOJULLYIO B KPYT OCHOBHBIX 00s13aHHOCTEH paGOTHUKOB GUGTHOTEKH; 0 KOMIICHCALHOHHEIM
MCPOTIPHATHSAM, CBA3AHHBIM C BPEAHBIMH YCIOBHAMHE Tpyaa (6u6nuoTeunas BLIb, IPEBBIIICHHE
HOpMAaTHBA pabOTHI HA KOMITBIOTEPE) ) YYaCTBOBATH B ynpasieanu MBOY «lllkomna Ne 132» B
NOPAAKE, ONPENETIEMOM YCTABOM;

3) HMETh ©XKErOAHBIH OTImycK 28 KaJICHIApHbBIX THEH U JIONOIHUTENLHBIH OIIaYMBaEMBIH OTITYCK B
COOTBETCTBUHM C KOJICKTUBHBIM OTOBOPOM MEKIY paGOTHUKAMH H PyKoBoacTBoM MBOY
«IIxoma Ne 132» uiiy HHBIMH TOKATBHBIMU HOPMaTHBHBIMH aKTaMH;

1) OBITh MPEICTABICHHBIMU K Pa3iHdHbIM (opmam noompenus, HarpaaaM 1 3HaKaM OTIHYHS,
NPEyCMOTPCHHBIM U1 paOOTHHKOB 06PA30BAHNS U KYJIBTYPBI;

K) Y4acTBOBATh B COOTBETCTBHH C 3aKOHOATETBCTBOM POCCHICKOI ®enepanuu B pabore
OMOIMOTEYHBIX ACCONMALIMI HITH COIO30B.

6.2. Ilenaror - Gubanorexaps obs3an:

a) 00eCneynTh MOJIb30BaTEAM BO3MOKHOCTD paboThl ¢ HH(OPMALHOHHBIMU pecypcamu
Oubnuorexu;

0) uH(pOPMHPOBATEL MOAL30BATENEH O BUIAX MPEI0CTaBIISIEMBIX OHOIHOTEKON yCIIyT;

B) GOpMHPOBATH (POH/BI B COOTBETCTRHH C YTBEPKACHHBIMU (DelepabHBIMHU MIEPEUHAMH
Y4eOHBIX M31aHUii, 06pa3oBaTeILHBIMH nporpaMMamu 0011e06pa3oBaTeILHOO YUpeKACHHS,
MHTEpEecamMH, IOTPEOHOCTAMH H 3aIPOCAMH BCeX KaTeropHit 10JIb30BaTEJIeH;

I') COBEPILEHCTBOBATE HHPOpMaNOHHO-GHGHorpaduyeckoe u GUGIHOTETHOE o0ciyKuBaHue
IOJIb30BaTEJIeH;

1) 00ecreynBaTL COXPAHHOCTD HCMOIB30BAHMS HOCHTEEH MH(POPMALIMH, HX CHCTEMATH3AIHNIO,
pasMelIeHne U XpaHeHHe;

€) obecrieunBaTh peskuM paGoThl B COOTBETCTBHH C NOTPEOHOCTAMH N0JIB30BaTeNel 1 paGoToil
MBOV «llkosa Ne 132»%) OTYHTBIBATHCS B YCTAHOBJICHHOM IOPSIZIKE Tepe pYKOBOAUTEIEM
MBOY «Illkona No 132y

3) TIOBBIIIATE KBATHPUKAIHIO.

VII. IIpasa n o6s3annocTn nons3oBareieii GuoamoTeKH

7.1. Ionb3oBareny GUOIHOTEKH HMEIOT IIPaBo:

a) NI0JTy4aTh TOJTHYI0 HHMOPMALIHIO O COCTABE OHOIHOTETHOrO ponna, HHOpPMALHOHHBIX
pecypcax u npenocTaBisemMeix GUOIHOTEKOH yenyrax;

0) none3oBaThCS CIIPaBOYHO-OuGIHOrpaduIeckuM annapatoM GHOIHOTEKH;

B) T10JIy4aTh KOHCYJIbTAMOHHYIO IOMOIIb B TOHCKE U BbIOOPE HCTOYHHKOB HH(DOPMALIHH;

I) oJy4aTh BO BPEMEHHOE N0Tb30BAHNE HA A60HEMEHTE U B YUTATEHOM 3ajIe€ Ne4YaTHbIC U3IaHMsl,
ay/IMOBH3YyalbHbIC IOKYMEHTBI H JIPYTHe HCTOUHHKH HH(OPMALIHH;



J1) IPO/IEBATh CPOK IOJIB30BAHUS JOKYMEHTAMH;

€) y4acTBOBaTk B MEPOIPHSATHUSIX, TPOBOAUMBIX OHOIHOTEKOM;

’K) 0OpalnaTbes IS pa3pereHns KOHGIUKTHOM CUTYaLHH K nupexropy MBOY «Illkoma Ne 132»
7.2. Ilonb3oBaTenu OUGIMOTEKH 00S3aHBI;

a) co0moaaTh NpaBuiIa MoJIb30BaHUs OUOIHOTEKOI;

0) GepexkHO OTHOCHTBCA K ITPOU3BEICHUSM Ne4aTH (He BEIPLIBATE, HE 3aru6aTh CTpaHHUIl, HEe
ACNIaTe B KHUTAX MOAYEPKUBAHHUIM, TOMETOK), MHBIM JJOKYMEHTAM Ha pa3JIH4YHBIX HOCHTEIISX,
000py10BaHHIO, HHBEHTAPIO;

B) MOJIb30BATHCS IEHHLIMU H CIIPABOYHBIMHU JIOKYMEHTAMHU TOIBKO B [IOMELIEHHH OHOTHOTEKH:
r) YOeIUTECsl IPH MOJTYYEHHH T0KYMEHTOB B OTCYTCTBHH Ne(eKTOB, a P OOHapyKeHHH
npouH(pOpMUPOBATH 06 3TOM paboTHHKa 61GIHOTeKH. OTBETCTBEHHOCTD 32 oOHapyKeHHbIe
Ae(EKTBI B CIABAEMBIX JOKYMEHTAX HECET MOCICAHUH [0b30BATED;

J) PacIUCBIBATLCS B YMTATEIBCKOM (OPMyYIIspe 33 KayIbIH 10Ty YeHHBIH JOKYMEHT
(nckmouenue: obydarommecs 1—4 knaccos);

€) BO3BpALIaTh 10KyMEHTEI B GHOIMOTEKY B yCTAHOB/IGHHBIE CPOKH;

3) 3aMEHSTh IOKYMEHTEI GHOIHOTEKH B CITydae UX YTPATHI HIIH IOPYH HM PaBHOLIEHHBIMH, JTHOO
KOMIIEHCHPOBATH YIIepO B pasMepe, yCTAHOBJICHHOM [IPABUIAMH T10JIb30BaHUS OHOIHOTEKOM;
’K) MOJIHOCTBIO PACCUHTATBCS ¢ GUOIMOTEKOM 0 HCTEUSHHH CPOKa 00y4eHust win paboTsl B
001e00pa3oBaTeIbHOM YUPEKIECHHH.

7.3.Tlopsinox none3oBanus GHOIHOTEKOIH:

a) 3amuch o0yJarommxest i neparoruyeckux paGorurkos MBOY «Illkoma Ne 132»B 6ubnuoreky
TIPOM3BOJIUTCS B HHAWBHIYAIBHOM MOPSI/IKE, @ POAUTENeH (MHBIX 3aKOHHBIX TPEICTABUTENEH)
00y49arolmxest — 110 Macrnopry;

0) nepeperucTpanus nosb30BaTese GHOIMOTEKH MPOU3BOIUTCS EKETOIHO;

B) JIOKYMEHTOM, MOATBEPIKAAIOLINM [IPABO I0JIB30BAHMS OHOIHOTEKOM, ABISETCS YUMTATETbCKHIT
bopmysip;

r) YHTaTeNbeKui GOPMYIIAP GUKCHPYET ATy BBLIAYHM MOJB30BATEIIO JOKYMEHTOB H3 bonna
OuONIMOTEKH M MX BO3BpAlCHHs B OUOIHOTEKY.

7.4.. Tlopanok paboTbl ¢ KOMIILIOTEPOM, PACIIOI0KEHHBIM B OHOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHKOB 06pa30BaTe/IbHOr0 MPOLECCa IPOH3BOLHTCS B
MPHCYTCTBUH T1earora - Oubanorekaps;

0) paspewuaercs paboTa 3a OJIHHM I1EPCOHATBHBIM KOMIBIOTEPOM He Gollee JIBYX YEJIOBEK
OJIHOBPEMEHHO;

B) I10 BCEM BONpPOCaM noucka nHpopmaun B UHTepHETE [0Ib30BaTeb 10KEH o0pararecs K
neznarory - GubiuoTekapio; 3anpernaercs odparieHue Kk pecypcam MHTepHETa, MpenoIararoimm
OIIaTy M K pecypcaM, ykazaHHBIM B {DesiepaibHOM CIUCKE SKCTPEMUCTCKON JIHTEPATYPEL.

r) pabota ¢ KOMIBIOTEPOM MPOM3BOIUTCS COIVIACHO YTREPIKIEHHBIM CAHHTAPHO-TUTHEHHYECKAM
TPeOOBaAHHUSIM.



